
Background:
Youth RISE is a network of young people from around the world working in harm reduction
and drug policy reform advocacy. Youth RISE mobilizes youth to be engaged in Full
Spectrum Harm Reduction and drug policy reform to promote health and human rights. We
envision a world where youth are valued, active partners in the political process on local,
regional, and international levels.

This year, Youth RISE became officially registered in Estonia, meaning we can now
move towards complete financial independence. Part of this process requires hiring a
Finance Officer to work with our accountants to ensure effective financial management.

Scope of Work:
Youth RISE will require a Finance Officer to coordinate the successful payment of all fees,
invoices, grants, and any other costs associated with our work. The Finance Officer will also
need to ensure all supporting documentation is successfully received for our financial
reporting and accounting to be successfully completed. For the duration of 2021, this work
will be limited as the majority of activities and projects will still remain managed by our fiscal
host, however beginning 2022 all activities and projects will be managed by Youth RISE. To
support the new Finance Officer Youth RISE will provide training on good financial
management. The Finance Officer will also have the support of Comistar, a business
management firm in Estonia providing us with accounting software.

Tasks:
- Work closely with the Executive Director and Project Managers to ensure the timely

payment of all expenses including salaries, invoices, grant payments, travel costs,
etc.

- Work closely with the Executive Director, Project Managers, consultants, grant
recipients etc. to ensure that all necessary financial documents such as invoices,
contracts, or tax residency certificates are received to support any payments made
by Youth RISE.

- Ensure all expenses and supporting documents are uploaded to our accounting
software.

- Work closely with the Executive Director and Project Managers to support them in
developing grant proposals and an annual budget at the end of each year.

- Ensure the timely and successful completion of any financial reporting or auditing
carried out by donors, the Estonian tax authorities, or Youth RISE itself.

- Work with the Executive Director and other Youth RISE staff to create and implement
the necessary contract forms, bank transfer forms, per diem forms and other
documents necessary for the successful financial management.



Timeframe and Budget:
- This is a permanent position and the salary until December 31st 2021 is $6,000 in

total.
- This position will initially be part-time with the time commitment and salary being

assessed ahead of our financial independence in 2022.

Essential Skills and Experience:
- Experience in accounting or similar financial management positions.
- Experience working with technology, in particular Excel, and in an online setting

Preferable Skills and Experience:
- An understanding of Youth RISE’s work and experience working with Youth RISE or

another civil society organization.
- Experience and knowledge of drug policy, harm reduction, HIV and related

intersectional issues.
- A good command of the English language, both spoken and written.
- Experience working with Inadequately Served Populations.

Please submit a CV and Letter of Motivation to Ailish Brennan (ailish@youthrise.org) with
the Subject Line “Finance Officer Application” Wednesday June 16th. Successful applicants
will then be notified and an interview will be arranged with at least two Youth RISE members
at the soonest convenience.
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